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deposit shall extend an offer to the re-
quester to consult with Office per-
sonnel in order to reformulate the re-
quest in a manner which will reduce
the fees, yet still meet the needs of the
requester.

(3) Fees should be paid in full prior to
issuance of requested copies. In the
event the requester is in arrears for
previous requests copies will not be
provided for any subsequent request
until the arrears have been paid in full.

(4) Remittances shall be in the form
either of a personal check or bank
draft drawn on a bank in the United
States, or a postal money order. Re-
mittances shall be made payable to the
order of the Treasury of the United
States and mailed or delivered to the
Assistant to the Director for Adminis-
tration, Office of Management and
Budget, Washington, DC 20503.

(5) A receipt for fees paid will be
given upon request.
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ORGANIZATION

§ 1303.1 General
This information is furnished for the

guidance of the public and in compli-
ance with the requirements of section

552 of title 5, United States Code, as
amended.

§ 1303.2 Authority and functions.

The general functions of the Office of
Management and Budget, as provided
by statute and executive order, are to
develop and execute the budget, over-
see implementation of Administration
policies and programs, advise and as-
sist the President, and develop and im-
plement management policies for the
government.

[63 FR 20514, Apr. 27, 1998]

§ 1303.3 Organization.

(a) The brief description of the cen-
tral organization of the Office of Man-
agement and Budget follows:

(1) The Director’s Office includes the
Director, the Deputy Director, the Dep-
uty Director for Management, and the
Executive Associate Director.

(2) Staff Offices include General
Counsel, Legislative Affairs, Commu-
nications, Administration, and Eco-
nomic Policy.

(3) Offices that provide OMB-wide
support include the Legislative Ref-
erence and Budget Review Divisions.

(4) Resource Management Offices.
These offices develop and support the
President’s management and budget
agenda in the areas of Natural Re-
sources, Energy and Science, National
Security and International Affairs,
Health and Personnel, Human Re-
sources, and General Government and
Finance.

(5) Statutory offices include the Of-
fice of Federal Financial Management,
Office of Federal Procurement Policy,
and the Office of Information and Reg-
ulatory Affairs.

(b) The Office of Management and
Budget is located in Washington, DC,
and has no field offices. Staff are
housed in either the Old Executive Of-
fice Building, 17th Street and Pennsyl-
vania Ave, NW., or the New Executive
Office Building, 725 17th Street NW.,
Washington, DC 20503. Persons desiring
to visit offices or employees of the Of-
fice of Management and Budget, in ei-
ther building, must write or telephone
ahead to make an appointment. Secu-
rity in both buildings prevents visitors
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from entering the building without an
appointment.

[63 FR 20514, Apr. 27, 1998]

PROCEDURES

§ 1303.10 Access to information.
(a) The Office of Management and

Budget makes available information
pertaining to matters issued, adopted,
or promulgated by OMB, that are with-
in the scope of 5 U.S.C. 552(a)(2). A pub-
lic reading area is located in the Exec-
utive Office of the President Library,
Room G–102, New Executive Office
Building, 725 17th Street NW., Wash-
ington, DC 20503, phone (202) 395–5715.
Some of these materials are also avail-
able from the Executive Office of the
President’s Publications Office, Room
2200 New Executive Office Building, 725
17th Street NW., Washington, DC 20503,
phone (202) 395–7332. OMB issuances are
also available via fax-on-demand at
(202) 395–9068, and are available elec-
tronically from the OMB homepage at
http:/www.whitehouse.gov/WH/EOP/
omb. In addition, OMB maintains the
Office of Information and Regulatory
Affairs (OIRA) Docket Library, Room
10102, New Executive Office Building,
725 17th Street NW., Washington, DC
20503, phone (202) 395–6880. The Docket
Library contains records related to in-
formation collections sponsored by the
Federal government and reviewed by
OIRA under the Paperwork Reduction
Act of 1995. The Docket Library also
maintains records related to proposed
Federal agency regulatory actions re-
viewed by OIRA under Executive Order
12866 ‘‘Regulatory Planning and Re-
view’’. Telephone logs and materials
from meetings with the public attended
by the OIRA Administrator are also
available in the Docket Library.

(b) The FOIA Officer is responsible
for acting on all initial requests. Indi-
viduals wishing to file a request under
the Freedom of Information Act (FOIA)
should address their request in writing
to the FOIA Officer, Office of Manage-
ment and Budget, 725 17th Street NW.,
Washington, DC 20503, Phone (202) 395–
5715. Requests for information shall be
as specific as possible.

(c) Upon receipt of any request for in-
formation or records, the FOIA Officer
will determine within 20 days (except-

ing Saturdays, Sundays and legal pub-
lic holidays) after the receipt of such
request whether it is appropriate to
grant the request and will immediately
provide written notification to the per-
son making the request. If the request
is denied, the written notification to
the person making the request shall in-
clude the names of the individuals who
participated in the determination, the
reasons for the denial, and a notice
that an appeal may be lodged within
the Office of Management and Budget.
(Receipt of a request as used herein
means the date the request is received
in the office of the FOIA Officer.)

(d) Expedited processing. (1) Requests
and appeals will be taken out of order
and given expedited treatment when-
ever it is determined that they involve:

(i) Circumstances in which the lack
of expedited treatment could reason-
ably be expected to pose an imminent
threat to the life or physical safety of
an individual;

(ii) An urgency to inform the public
about an actual or alleged federal gov-
ernment activity, if made by a person
primarily engaged in disseminating in-
formation;

(iii) The loss of substantial due proc-
ess rights; or

(iv) A matter of widespread and ex-
ceptional media interest in which there
exist possible questions about the gov-
ernment’s integrity which effect public
confidence.

(2) A request for expedited processing
may be made at the time of the initial
request for records or at any later
time.

(3) A requester who seeks expedited
processing must submit a statement,
certified to be true and correct to the
best of that person’s knowledge and be-
lief, explaining in detail the basis for
requesting expedited processing. For
example, a requester within the cat-
egory described in paragraph (d)(1)(ii)
of this section, if not a full-time mem-
ber of the news media, must establish
that he or she is a person whose main
professional activity or occupation is
information dissemination, though it
need not be his or her sole occupation.
A requester within the category
(d)(1)(ii) of this section also must es-
tablish a particular urgency to inform
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